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Go to FGAJVCD in Banner.

Click the “Copy JV” button at the top of the page.
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Enter the JV number that you want to copy or reverse.

The JV does not need to be completed or approved and posted in order to copy or
reverse. You can copy or reverse the JV immediately after entering it.

(Hint: Year End Close Accruals!)
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Pay attention to the Transaction Date — it will automatically enter the current
day’s date.

If you want to Copy your Text, check the box next to Copy Text. You can make
any changes you need to in the text (Dates!).
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To reverse a JV, check the box next to Reverse JV. This simply switches the Debits
and Credits from the original JV.

This can be done immediately after you enter your accrual JV for Year End. Make
sure you enter a July 1 transaction date on the reversal!

Click OK when done.
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Make changes to the JV text if needed.

The text must also include your Name, Dept, and Phone Number.
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Change the Description text.

Make sure you change the Document number being referenced if copying a JV. If
reversing a JV, make sure you reference the JV number that you are reversing.

You’ll want to be sure you change it for each line in the JV.




