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o Discount/Tax/Shipping & Handling 

 Header vs. Line Distribution 

 Alternate Accounting 

o Approvals Tab 

 How do documents route for approval 

 Grant Budget Authority vs. Regular Budget Authority 

 Matching Exceptions 

o Attachment Overview 

o Comments 

 To others and Help Desk  

o History Tab 

o Site Navigation 

 Viewing Draft/Returned Invoices 

o PO Liquidation Process 


